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Makonada mabnum Myaccacanapu calmiapuHu 6owkapuw y4yH Kepak b6ynaduzaH
Kucka bunum ea KyHUKMarap Kesamupursi2aH.

B cmambe npusedeHb! Kpamkue 3HaHUsl U HaebIKU HyXHble 071 yrpaseneHusi calimamu
o0bpasosameribHbIX yupexO0eHul.

The article provides brief knowledge and skills necessary for managing the sites of
educational institutions.

Kupuw. TabnMm WUCAOXOTNApPUHMHIT 3aMOHaBuMK ©OOCKMYM xamudatha 13 OGepaétraH
AHMMNAHULLNAPHUHE TE3KOPNUMK, TablIMM Myaccacanapura KynmnaétraH aHri, aHaga HoKopu
Tanabnapra Te3pok Mmocrnawwuw 6unaH 6ofnuk gons3apb BasudanapHu wunrapu Cypmokaa.
ByHoan wapoutnapga TabniMM  MyacCacaCUHW PUBOXMAHTMPMW Ba 3aMOH Tanabnapwu
Aapaxacuga aonuaT KypcaTulMHU TabMUHNALUra kapatunrad Tagbvpnap canvosm y3nykcus
opTnM6 Gopagun. KynvmnaétraH BasudanapHuHr geapnu 6Gapyacu TaMonun XuxataaH SHrMu
TanabnapHu kenTupub ymkapaau Ba ynapHU Xan Kunuwaa XamoaHWHr dakaTrmHa MaBxy[
Taxpuba acocuga v Kypuwn etapnm 6ynman konagu. Tabnum myaccacanapuHu GoLkapuL
Hasapusicu Ba amanuétu bopacugarv TagkMkoTnap Taxnunm WyHW KypcaTMOKaaKkun, 3aMOHaBUM
Wwapoutaa TabfiMM MyaccacacuHu 6ollkapuw yHaarn axbopotnap anmallinHysnHM Golukapui
6unaH 6eBocuTa bofnnk 6ynnd konmokga. by y3 HasbaTMaga Tabnum Myaccacacu aonMaTUHN
TakomunnawTupuwaa axbopoT TexHonorusnapugaH camapanu dgomnganaHiw  xpucobura
SPULLNLL MYMKUHIIMTMHW KypcaTaau Ba Oy nyHanuwpaa makcagnu uanaHuwnap onnb Gopwuiw
3apypuUATUHN KenTnpub Ynkapagu.

Tabnum MyacCacaCVMHUHI 3MEKTPOH axBbopoT TabiMM MyXUTUHW SpaTULl COd TEXHUK
mMacana 6ynub konmacgaH, 6ankv 6yHUHr y4yH MyaccacaHWHIr UNMUA-METOOMK, TallKunuin Ba
neaarormk UMKOHUATNApUHM TU3UMNKW éHJallyB acocuaa vwra conuw Tanab atunagu.

®dukpyMmsra Kypa, «3neKTpoH axbopoT-TabivM MyXUTU» TYLWIYHYaCUHU aHuK ©6up
Makcagra WyHanTupunraH yKyB >KapaéHUHW TabMWHMOBYM OAcTypuin, axbopoT-TEXHUK, YKyB-
METOAMK TU3MMIIap Maxmynaump, 4eb tabpudnall MyMKUH. SNEKTPOH axbopoT-Tabianm MyxuTh
Kynnaaru Tunonoruk 6enrvnapra kypa tascudnaHagu:

1. Xap kaHgan gapaxagarn anekTpoH axbopoT-TabivM MyXUTW TUUMIUNUK Tabuatura ara
Mypakkab Tyaunmanu obbekT 6ynnb xucobnaHagw.

2.ONeKTpoH axBopoT-TablNMM MYXUTUHUHT SXIUTAUIN  TUSUMAWUAMKKA 3pULLIMLL  TyLIyHYacu
GunaH 6Mp MabHOHW, YNAPHUHT YWFYHNUIMHU aHrnaTtmb, YKyB Myaccacacu OUTUPYBYUCUMHWUHT
lWaxcun Ba kacbum mogenuHu amanra owvpuwgary TabnuMm-Tapbus MakcagnapvHu ysvaa
My>XaccamnawTupaau.

3. OnekTpoH axbopoT-TabliMM MyxUTU TabiiMM Ba Tapbusa WLWMApUHUHI camapagopnurura
TabCcup KypcaTyBYM omun 6ynuwmn 6unan 6upra yHUHr BOCUTacu xamaup.

LWy 6unaH 6up katopaa, axbopoT-TabnMM MyxuTUHU Tabpudnawpa 6up kaHya y3apo
dhapk KunyB4M kapaiunap Maexyg, XXymnagaH:



— waxc bunaH TabiMM MYXUTUHWHT CyObekT cudatvga y3suin BofFnaHraH axoopor,
TEXHUK, YKyB-METOOUK TabMUHOTHUHI TU3UMIN TalLKUNNAaLWTUPUIITaH MaXxmyacwu;

— aHbaHaBU XxamAaa dnekTPoH axbopoT TawyBuunap, BWUpTyan KyTybGxoHanap,
TakcuMnaHraH MabnymMoT ©0asanapu, YKyB-METOAMK MaXMyanapuHu MyxaccamnawuTupyB4n
KOMMbloTep, axbopoT Ba KOMMYyHWKaLMS TEXHOMOrMsnapu WHTerpauusicu acocuaa Kypunrad
AroHa axbopoT TabinM MyXuUTK.

dukprmMmmsra kypa, axbopoT TabiaMM MyXUTMHU sipaTvwaa Ba yHU Golikapywga TU3NMIu
€HOaWyBHM Xopuh kunuw Tanab atunagu. Ywby énpawyBHMHT gacTtnabkm 6Gockuumpa
3aMOHaBW TabfMM MasMyHWra MOC paBuwaa TabfiMM Myaccacacu axbopoT-TabinuM MyXuTU
Makcagu 6enrunaHagu. MNMeparoruk paonuataa TabiMM Makcaam TU3MMMAALWTUPYBYKM BasndpaHu
Gaxxapagun. AiHaH 6enrvnaHraH mMakcag TabivM Mas3MyHW, Makcagu, TalKWWUA LUIaKIapuHn
TaHnaw yvyH acoc 6ynub xmamaT kunagu. 3aMOHaBWUA TabSIMMHUHI Makcagu — MyTaxaccuc
mMogenu Tanabnapura MOC paBuwAa LWakKnnaHTupunagurad 6unuMm, KyHMKMa Ba marnakanap
TM3UMMAaH Tapkmb Tonub, y Tervwnu Tabnum cTaHgapTnapuaa y3 akcuHwu Tonagu. byHaaH
Tawkapu pecnybnukamuad Kagpnap Tanépnaw mMuinnui mogenu Tanabnapura kypa Tanaba
Laxcu negarorvk apaéH obbekTurmHa O6ynub kormacgaH, YHUHr cyObekTura xam annaHmb
6opmokaa. byHgan xonatnapga Tanaba MycTakun TabIMMUHUHE axaMuaTn opTagu Ba
Kynnaarm KyHMKMa Ba ManakanapHu WwaknnaHTupvw tanab atunagu:

MycTakun TabfiuM ONULLHM pexanawTupuy KYHMKMa Ba Manakanapu:

— MycTakun aonmAT IPUTULLHUHT LLAXCUA PEXaCUHU TY3ULL;

— pexa acocuga makcaanun aonuaT IPUTULL;

— Y3 paonuATMHM Ha3opaT KMnunb, yHra 3apyp Ty3aTtuwnap Kmputmb 6opuLu.

MHTepHeT nnmun xamaa ykys axbopoTnapuagaH doriganaHa onuv KyHMKMa Ba Manakanapu:

— MNMKK Ba YKyB axbopoTnapu MycTakur aHuKnaL,

— SAHrM axbopoTnapHU MyCTakun Taxnun Kunuw Ba 6axonan onu;

— Xan aTunuwun nosum OGynraH MyamMO HykTaum HasapugaH WHTepHetaaH axbopor
MaHbanapuHM KNaupuLL Ba TOMULL;

— onuHaétraH axbopoTnap MasmyHugaru SHrM Ba WUCTUKOONNU SAHMMAMKAAPHU Kypa
onu.

OneKTpoH axbopoT-TabinM pecypcrnapu ycTmaa vwnaw KyHUKMa Ba Manakanapu:

— QnNEeKTPOH KynsaHmanap Ba KatanornapgaH TM3MMmnm pasuwga doonganaHui;

— WHTepHeTaaH onuHraH unmun, ykye Ba bowwka agabuétnap pynxatnHmn oubnuorpadpus
Komganapu acocua toputa onuLu.
3amoHaBun axbopoT TexHonoruanapu BocuTanapu opkanuv Takaum 3TUIraH mMabpy3anapHu
y3nawTMpuLL KYHUKMa Ba Manakanapu:

— Mabpy3anap MaB3ycu Ba pexacuHun, agabuétnap pymxatuHu 6enrnnab onu;

— Takaum aTunran axbopotnapHu TyFpu Kabyn Kunuu;

— acocu Myammo, FOSl Ba XyriocanapHu axpara ONnLL;

— acocui MasMyHHU y3 cy3napu 6unaH Kuckada é3mnb onuu;

— Takaum aTunradH axbopoTnapHu  KalWTa wuwniaw, caknaw Ba ynap MasMyHUHU
TabnMMUN Makcagsnapga kynnab éopui.

OneKTpoH gapcnuvk GunaH nwnaw KyHuKkMa Ba Manakanapu:

— ONEeKTPOH Aapcnvk bunaH ymymuni xonaTtga TaHWUWMLW, YHUHT Myannudu, masmyHu,
Xyrfiocacu, unncTpaumanapu xaMaa aHHoTaumnsnapuHn Gunu,

— 9NEKTPOH AAPCNUKHUHI MAHTUKWI TY3UNIMacuHm axpaTtnb onuw;

— ypraHunaétraH MaB3yHW TYNakKOHNW TyWyHWMO OnUW Yy4YyH KyllMMya KynnaHmanap:
aHumMaums, nyraT, SHUUKNoNeaus, MabllyMoOTHOManapaaH organaHa onuL;

— OfIMHraH MabiymMoTNapHW Te3ucnap, KOHCNeKTNnap KypuHuwmaa kang atmé 6opuLu.

OneKTpoH axbopoT-TabUM MyXUTK Kyngarn ydta acocuin BasndanapHun 6axkapagw:

— Tawkn MyxuT cybbekTnapura 3amoHaBui axbopoT TexHonorusanap épgamuaa Tabium
MyaccacaCUHWUHI axbopoT-TabiiMM MyXMTU TyFpUcuaa TacaBByp XOCWI KUnuLIra épaamnatiuniy;

— TabNMM Myaccacacu XOAWMMAPWHUHE Y3apo XaMKOPAMIMHM OWwupul Ba Yy3apo
axbopoT-TabsiMM pecypcnapu anmalumwn MyxMTUHA o3ara KenTupuL;

— TabNMM Myaccacacupga axbopoT-TabliuM MyXUTW BOCUTanapu opkanu camapanu
axbopoT anMaLuMHYBMHM TaLLKUA 3TULW Ba GoLuKapuLu.



Tabnum MyaccacacMga axbopoT-Tab/iMM  MyXUTU  MakcaguHu  Genrvnaw  ydta
XapaéHHUHT JaBpuii KETMa-KeTNUIMHM 3bTMBOpra onraH xonga amarnra owunpunagu:

— OMpUHYM gaBpaa MyXUTHU TaxIvun KUNULW HaTWKanapw ypraHunaau;

— WKKMHYM [aBpga — MOC paBuwpa amanra owupunagurad tagbupnap 6Genrunab
onunHaaw;

— yurmHuu gaspga 6eBocuTa TablMM MyaCCaCaCUHUHI axbopoT-TabfiuM MyXUTWU Makcagu
nwnab ynkmnagw. [1]

Onwui negaroruk TabfiMM Myaccacacuia anekTpoH axbopoT-TabiaMM MyXUTUHUHT Makcaau
Oynaxak yKMTYBUM Luaxcura KynunaguraH Tanabnap 6wnaH 6esocuta 6ofnvK xonga wuwnab
unkunagn. Y3 Hasbatuga 6ynaxak YKUTYBUM LIAXCUHW LUAKNNaHTUpWLLIZA ONMvIA neaaroruk
TabIMM MyaccacacuHu BUTMpraHgaH KEMUHIM MexHaT haonuati gasomuaa AOUMWA paBuLLaa
y3-Y3UHU PUBOXNAHTMPUG Gopuwunra kapatunrad cudpatnapHu Tapkub TtonTupuwra anoxuaa
abTnbop kapatunagun. LWy ypuHoa, TabkMgnaw kou3ku  pecnybnuvkammsga  amanra
owMpUnaéTraH TabAMM UCNOXO0TNapu «kach» TyllyH4Yacura gHrmya TankvHga kapawHu tanab
aTMokaa. Kagpnap tamépnaw munnumi mogenwn Tanabnapura kKypa 3amoHaBuii kach aracu
Tanép kacbui bGunumnap TynnamumHW arannarannurn 6unaH amac, 6anku kacbuin xmxaTtnaH
PUBOXIIAHULLIIA XM3MaT KUyBYM KOBunuaTnapra aranuru, y3 kacobum gapakacuHm Taxnun Kuna
ONULLIK, XamMuAT Ba MWNA6 YMKAPULLHWHE sHriMnaHnb GopaétraH Tanabnapura moc pasuvwaa
AHrM  GunuMnapHu  ysnawTuvpuwra Tanépnurn ©wunaH TasBcudnaHagn. Canab  yTunrad
cudpatnap acocuHu OyTyH ymp gaBomuga sHru GunumnapHu arannail opkanu y3nykcms kacoun
TanéprapnukH1 amarra oLMpuLLIra KapaTuiraH puBOXIaHNLL XXapaéHu TalKun Knunagu.

3amoHaBuin axbopoT TEXHONOIUSANAPU MyxuTnaa TabiM MasMyHUHU TakoOMUnaLuraHnmk
papaxacu Oy kabu Tanabnapra xaBob Gepa onaguraH MyTaxacCUCHW Tapbusinaw Myxum
wapTtnapugaH 6upu xucobnaHagu. AxGopoTnalwraH Xamuataa TabuM MasMyHU AeraHga
srannaHvwmn Tanab atunaguraH wunmun  GunuMnap, aMmanui  KyHMKMa Ba  Manakanap,
WYHUHTOEK, AyHEkapallHM LWaKnnaHTupuwra kapatuinraH TabiMMUA  fFosimap  TU3UMK
TYLWYHUNUO, YHUHT TapkMb Tonuwura kynngarm oMmmnnap Tabeup Kypcatagu:

— XaMUAT aXTUEXNIapW;

— COXa ONMMNapUHWHI 3aMOHaBMI METOLO0NOMK Kapalunapu;

— WIMMUA-TEXHUK TapakkMET (3aMoHaBMIi axbopoT Ba KOMMYHWMKaUMSA TeExXHonormsinapu
BOCUTanap xamga TusammMmnapm);

— TabNUM TU3UMUHWHT Y3MAa to3ara KenyBuu, Tabium cudaTtn, 3aMOHaBUANUIM xamaa
OMMAaBUNITUIMHM TabMUHNALLra KapaTUraH axTuéxnap.

3amoHaBun axbopoT TeXHOMOrnsaNapu Hermsngarm Tabinum MasMmyHU Kynmgarm mMesoHnap
acocuga waknnaHtTpunagu:

— TabUM MA3MYHUHUHT 3aMOHaBWU baH ITyKNapu gapaxacmra MOCIUIu;

— YKyB MaTepuvanu Mypakkabnuk gapaxacuHu Ounum onyBUYMNapHUHI amangaru
UMKOHUATNAPW, KynnaHunaértraH axbopoTt TexHonoruanapm omnad myBouknNuri;

— Ma3MYH Xa>XMWHW Y3NalTUpULL ydyH axkpaTuiraH BakT MUKOOPUra MOCIINIK;

— Xankapo TaxpubanapHuHr nHobatra ofIMHraHNuru;

— Oynaxak negarorHn kenaakgarn kacobun daonusatvpga cpoviganaHaguraH TEXHUK
xamga pactypui BocuTanap, axbopoT xamaa TereKOMMYHUKaUuUsl TEXHONOrusifiapuHm
y3nawTmpuLn.

ByryHrn KyHOa Tabnum COXAaCUHW PUBOXMAHTMPULLAA NeAarorMk Xxogumnap manakacuHu
owmpvLaa UnFop TeXHoNornanap xamga Tabum BocuTanapvHu Kynnaw 6unaH 6ofnuk katop
Myammorap mMaexyd. AxOopoTnaluraH XamuaT SHAUNUKOA YKuTyBuMra TanabanapHuHI YKyB
PaonNuATMHM BOLLIKAPYBUHM amarnra OMpULL UMKOHUATUHN BepyBYMN SHIX LWAPT-LLAPOUTIapHM
03ara KentTupan. YKATULL XapaéHu VKUTYBYM Ba TabfMM OMYBYMHUHT Y3apO XaMKOPMUMy
Tamonunnapu acocuga Kypunagu, 6yHn TakoMmnnawTUpuLL y4yH 3aMOHaBUA Negarorvk xamaa
axbopoT TexHonormanapMHM Mykamman gapaxaga arannaw tanab atunagn. byngaH Tawwkapu
3aMOHaBu axbopoT TexHomorusnapu YkATyBYMra — Katop Myxum BasudpanapHu amanra
OLUMPULLHN Tako30 3Taan — 3HOU YKUTYBYM HadbakaT y3 MyTaxaccucnurm nyHanuwuga, 6anku
MaBXyd VYKUTUL KOHUenuusanapu, MeToauka coxacugarm WnfFop rWyHanuwnap, OunuwHWHE
NCUXONOMNK  XycycusiTnapu, YKMTULWIAA  3aMOHaBUM  axGopoT  TEXHOMNOrUsiNapUHUHL
UMKOHUATNAPUHM Gunuwmn nosum. by BasudanHn mysaddakmsaTnm amanra owmpuwl y4yH aca
Manaka oWwupuw TUSUMUHUHT camapanu aonuaT KypcaTuwK, coxadarn WnFop Tabiium



MeToAf1apu Ba LWaknnapuHu Tatouk kunuw 6opacuaa goMmmnin pasmwaa v onvé 6opunuwnHmn
Tako30 aTaau.

Onui TabnNum Myaccacanapu negarorfnapyHUHI ManakacuH OLNMPULL aHbaHaBUn TU3UMU
negarornapHUHr SHrM axéopoTnapra 6ynraH axTMExXnapvHu Tynanuruiya TabMvHnam onmManau,
Wwy cababnu ynapHuHr axbopoTra OynraH 3XTUEXMHM TabMWHNALIrA KapaTuiraH 3MeKTPOH
axbopoT-Tab/IMM MYXUTUHU t03ara KenTupuLl Tako3o aTunmokada. bynganm myxutaa negarornap
mMacodaBuii Manaka owuMpull MMKOHUATRapura ara Oynagunap. OnekTpoH axbopoT-Tabivm
MyXUTMAA xap 6Up YKUTYBYMHUHT Y3 ManakacuMHu olwmpuvl 6opacugarn MycTakus TabiiumMuy xan
KMnyBunm axammsat kact atmb, OGyHaa ynap Manaka owupull NyHanuwK, ypraHvnagurad
haHnap, MycTakun Tabnmm onvw maHbanapvHu TaHnaw MMKOHUATUra ara 6ynagvnap.[1]

AxbBopoTnawraH xamuat TanabnapuHu ysrapuwmra MOC xonga TabfiuMm Myaccacacu
9NEKTPOH axbopoT-TabfiIUM MYXUTUHUHI Takomunnawmnbd 6opuwn B6yryHrm KyHHUHr o6bekTuB
3apypuatmamp. AxGOpoT TabiUM MyXUTUHW Takomunnawmbd 6Gopuwn kymugarn ©Golwkapys
BasvdanapuHMHIr 6axxapunuLiMHM TaKko30 dTagu:

— Genrmnab onuHraH Makcagnapra Moc paBuvwga ycTyBOp WyHanuwnapHu Genrvnab
onuL;

— TaHnaHraH Makcag xamja TabnNuM Myaccacacugaru >XapaéHnapHuHr y3apo
MYBOMUKIUIMHN TabMUHaLL.
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1-pacm. Byxopo gaBnat yHuBepcuteTu Beb6-cantu

KOkopugarunapra mucon kunub onuin TabnNuM Myaccacanapu cauTnapu opacupa 2-
YpuHHK arannab kenaétraH Byxopo gaenaT yHMBEPCUTETUM CaWTUHW ONULLIMMU3 MYMKUH (1-
pacm).

Maskyp BeG camtga tokopuaa kentupunradH 6Gapya Tanab® Ba kKoumpganapra acocaH
apatunradH. Beb6 canmtpa Tanaba xamaa npodeccopFykUTyBYMMNAp YYyH MabyMOT ONULL
Kynavnuknapu spatunradH. Mwcon ydyH: Tanabanapra Kynauwnuk gpatuw  Makcagupaa
yHMBepcuTeTaa YykutunaguradH aHnapHyUHr vwYM  gactyprapu Ba Mabpysa MaTHnapu
kentupunraH. byHaaH Tawkapuv TYnoB WapTHOMa acocuja ykumaurad tanabanap yydyyH Tynos
cyMmManapu xakmaarn MabilyMOTNapHU KYpULL UMKOHUATU SipaTurraH.
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2-pacm. AGUTypueHTNap y4yH TabfMM NyHanuwnapm

Byxopo gaBnat yHuBepcutetn cantuga ABuUTypueHTnap yd4yH 6up Heva Kynannuknap
apaTunrar(2-pacm). AGUTYpueHTNnap yvyyH Tabium nyHanuwnapu, kabyn ksotanapu, oHnamH
kabyn kabu aneKkTpoH xm3maTnap apaTurraH.

Xap kaHOan MakcagHW amarnra OWMpULL XapaéHHM BolKkapuw xapakatnap AacTypuHu
mwnad uYukMw gapaxacuga  aHuknawTMpud onuw Tanab atunagu. Mwnab  dmkmnrad
Makcagnap acocuga myaccaca axbopoT-TabivM MYXUTUHUHT TU3UMIAPUHU PUBOXMAHTUPULL
AacTypu LWaKNnaHTMpunagn Ba YNapHUHT pyeéora uYMkKapunuwm opkanu MyTaxaccucrnapHu
Lwaxcra nyHantTupunrad éHgawys Tanabnapu acocuga camapanv Tanépnall yyYyH 3apyp wapt-
LWwapouTnap apatunaau.

WyHaan kunmb, negarornk Tabivm KapaéHnapmHm axbopoTnaTUpULLIHKA TalKnn aTmL
Ba GolKapuvL negarornk TabIMMHUHE 3NEKTPOH axbopoT-TabMM MyXUTUHW, UHTErpannaiwiraH
axbopoT-TabIMM pecypcnapvHn apaTULLHN TabiuM cudpaTUHM OLLIMPYBYM OMUIT cudpaTnaa
TafKuK 3TULLHKW TaKo30 aTaaum.
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